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l. UPDATED AUTHORITY ROLES

The authorities were reorganised to prepare for the inclusion of new certificates in TRACES NT. A new user requesting access
to TRACES NT for COI no longer has to request a role as CAOPL (Competent authority for production and labelling) or CAFOP
(Competent authority for organic produce).

The authority roles are now as follows: CCA - Central Competent Authority and BCP — Border Control Post. In order to define which
authority can access a certificate one or several authority domains are assigned to an authority role. An authority can have one or
several roles and the authority domains relevant for COI are:

OPL - Organic Production and Labelling: The domain takes over the functions formerly assigned to the CAOPL

EAOC - Endorsing Authority for Organic Certification: The domain takes over the functions formerly assigned to the CAFOP

0C - Organic Control: This domain is attributed to national authorities from third countries.

Examples:

The Swedish CCA are also BCP.

Search Authorities

Search: Advanced search «

Countries:  E= Sweden

x Clear || Selectw

CCA - Central Competent Authority E|

Name |2 Role/Code Full Address

National Food Agency Box 622 £ Sweden
Uppsala
75120

Swedish Board of Agriculture Dragarbrunnsgatan 35 £ Sweden
Uppsala
75320
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Inside the authority details: you can see the Activity details, the attributed authority domains and the users that are connected to

the activity.

W Activity Detail

hd CCA SEDDOE

Role

Code @

CCA - Central Competent Authority

SEOD0G

Format: SEQ00Q

Valid E| )

Mame

Role

Country

¥ Contact

Phone

Fax

¥ Counterpart Authority

(# Edit

Q advanced

IS0 Code

T Clear

 Valid |
¥ Regions
Add Q Q advanced... &
¥ UN/LOCODEs
=+ Assign UN/LOCODE - | =]
»  SEUPP Uppsala 123 i |
W Authority Domains
=
Add Q Q Advanced... a
» Organic Production and Labelling (OPL) %
v Users
Full name Email address Status
B @
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A user requesting the role as authority can choose to have one or all roles attributed to one authority.

< Select an authority

Country

Role

Authority Name

Name|2

National Food Agency

National Food Agency

Swedish Board of Agriculture

Swedish Board of Agriculture

I=  Sweden(SE)

Full Address

Box 622
75120 Uppsala
IZ Sweden

Box 622
75120 Uppsala
2 Sweden

Dragarbrunnsgatan 35
75320 Uppsala
&= Sweden

Dragarbrunnsgatan 35
75320 Uppsala
2 Sweden

SEDDDE

SE0DD3

SE00D4

SE0002

(TRACES-NT)

& Request authorisation

Select

Select

[l CHANGED HANDLING OF MANAGEMENT FOR THE VALIDATION USER’S ROLE REQUESTS

For users authorised to validate other user’s role requests the handling of these has slightly changed. The validation of the main
user’s profile has been removed. From now on the validation of a role request is enough.
When you click on the ‘Search pending requests’ button on the user search, you can clearly see from the search results, if the user

can access certificates or not.

A user profile that has no validated roles is clearly marked with a red ‘no access’-badge.

Search Users

Search

Account

Full name |2 name

nkrzywad

* No
access.

nleardad

% No
access.

nlaudeag

® No
access.

OC TOWAROWY PORT LOTNICZY PYRZOWICE
CO FL331040

SA PLANTES AROMATIQUES DU DIOIS

SA PLANTES AROMATIQUES DU DIOIS

CADES

CADES

W Search pending requests

Last Login

March 29, 2017
01:29:34 +02:00
CEST

15 days ago.

March 27, 2017
10:07:30 +02:00
CEST

17 days ago.

January 9, 2017

Advanced search »

15:01:28 +01.00 CET

3 months ago.
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A user can have a valid and a requested role at the same time. In this case, no ‘no access’-badge is displayed. But you can see from
the status of the user’s bodies, which role is valid and which one is requested.

nusendor April 11, 2017
:

= 14:55:17 +02:00
Le raizet bureau CEST

2 days ago.

BCP FRO06330

Le Havre Port bureau
BCP FRO02300

To validate the user’s request, click on the user's name to open the profile, click on the tick button behind the requested role and
on the save button on top of the page — a blue information box above the details reminds you to do so. The ‘no access’-badge
disappears and is replaced by a green badge confirming the user has access. The green badge is only visible inside the users’

details, not in the search list. A user without a ‘no access’-badge in the search list has access to the system — which certificate(s)
the user can access still depends on the validated roles.

< Manage m B Save changes

User details & Attached Security Roles & Groups

Username
Domain @ External

First name Fax

Lastname Application access + Has access.

Add new Role -

User Roles status to display 0 Deleted [MEAN 0Requested M v|

Comunidad Foral de Navarra - Direccién General de Desarrollo Rural Departamento de Desarrollo Rural, Medio Ambiente y Administracion i n u
Local
CCAEsS0048

31005 Pamplonalirufia
= Spain (ES)
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I1. COI CERTIFICATE

Several updates have been made to the COI certificate. The changes were necessary in order to reflect the changes made to the
certificate and the extract certificate in Regulation (EU) 2016/1842. (The new certificate will be applicable from 19 April 2017
onwards. The use of TRACES will be mandatory six months later on 19 October 2017.).

Il.1. SERIAL NUMBER OF THE CERTIFICATE OF INSPECTION

The country code in the serial number of the certificate has been changed. Before the release it reflected the country where the
Control Body/Authority is based. Now it reflects the country of the exporter.

1.2. Box 9: COUNTRY OF CLEARANCE/POINT OF ENTRY

The point of entry has been added to box 9. In addition to the country of clearance this is now mandatory for the submission of a
new COLl.

9. Country of clearance / Point of entry

Country == Spain 150 Code ES

City 28002 Madrid

1.3. PURPOSE BOX — BELOW BOX 12

A box to indicate the purpose of a certificate has been added. In this box, the decision is indicated, if the consignment will be shipped
to one (first) consignee, or if it will be released in batches (base for extract). When the option ‘To first consignee’ is selected, box 12
‘First consignee in the Union’ needs to be completed. When the option ‘To be released in batches (base for extract)’ is selected, Box
12 will not be editable and information added there before will be deleted.

The tick box from the box to be signed by the endorsing authority has consequently been removed.

The purpose box is located under the first consignee box on the COI certificate screen.

11. Importer 12. First Consignee in the Union
Name @ Do-It Name @ Do-it
Country i Netherlands IS0 WL County i Netherlands 150 | NL
Code Code
Purpose
I ® To first consignee I
To be released in batches (base for extract)

7115
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The box to be signed by the endorsing authority - now without ‘base for extract’ selection.

20. Verification of the consignment and endorsement by the relevant Member States competent authority

Conchs Clearable Clearable as Conventional Not Clearable
Date of signature Relevant Authority Signeturs
Persan

Authority
Quality

Address

Country 1S0 Code

Please note: Like before, the decision whether or not the consignment will be split becomes mandatory only when the endorsing
authority signs the certificate. At the steps before (when the importer submits the certificate to the issuing body or the issuing body
signs the declaration) the provision of the information is optional.

I1l.4. NEw BoX: RESPONSIBLE FOR THE LOAD

A box has been added, where the name of a responsible for the load (freight forwarder) can be added.
The responsible for the load box is optional and the operator added in this box doesn’t need to be an organic operator.

Responsible for the load

Mame @ RFL Test Il (& Edit

Country 1 1 Belgium Q Advanced...

b Clear

Please note: Information added in this field will not be visible in the PDF version of the certificate.
The activity ‘Responsible for the load’ can be added to any operator via the Organization > Operators menu, or to a new operator

created by a new user when requesting a role.
At the time the operator is created as ‘Responsible for the load’, the activity needs to be associated to an authority or entry post.

8/15
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ﬁ Organisations ~ PGeugrapmcs - EReference data - @ Infrastructure - @ Help ~

Directory

€ Create New Operator A Create

Operator Details Operator Activities

Organic contral bodies

Name RFL Testll ¥ Responsible for the load Responsisle For the Load (Freight Forwarder) (27L) (I3

Country [ 8] Belgium (BE)

Weans of Transport
s = and upda w Activity Details

Administrative
region

Section Responsible For the Load (Freight Forwarder) (RFL)
Bodies

Authoritie:

______ City | 1200 Bruxelles (Woluwe-SaintLambe |~ Q

Activity Responsible for the load |z| :

Laboratories

Identifier

Address Strest

Other bodies

Valid From +02:00 CEST

Coordinates

Valid to +02:00 CEST

Phonew | <, * | +

Publication date +02:00 CEST

+02.00 CEST

Application date

Operator Identifiers # Add Identifier

No identifiers

¥ Associated Authorities/ Entry Points

Q search and assign authorities

Hame Country Address Role Code

FiBelgium RAC. Groenstraat<br /51 ~ BCP  BE0003 E
1800 Vilvoorde

Il.s. DoCcUMENT UPLOAD IN COl AND EXTRACT COI

An extra field has been added to the COI certificate and the extract COI, providing the possibility of uploading additional documents.
Every uploaded document is checked by an anti-virus programme.
The user can choose from different document types.

Supporting documents

Add Accompanying Document

Bi Bill of landing E
B Comercial invoice
By Air Wayhbill

B Cargo Manifest
Submit ports ES
Ei Container manifest

B Packing list
B Other
B Qrigin certificate
B Sea Waybill

B Freight invoice
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When uploading a document additional information is mandatory. These fields are marked by an asterisk.

Supporting documents

Add Accompanying Document »
Type *
Mumber * @& Preview document
Date * @ Cancel
Country *
Place of issue *

File
Drop file here or B Selectfile(s)

@ Info: Uploading file and checking with anti-virus. This may take take a bit long, be patience, please

After the upload the document information is visible and can be edited. The document can be previewed and is also available via a
side menu to the left of the certificate.

pre point of entry into the Union
Documents

B Other Add Means of Transport =
123

Supporting documents

Add Accompanying Document -

Typ= B Other Filensme  All Fake-Users.txt
I Edit
Mumber 123 Date 1200412017
Country Brazil Place of Brasilia

issue

Several documents can be added and viewed by different actors. The documents are only available in the TRACES NT application
and will not automatically be printed with the PDF version of the COI certificate. You have to download them separately.
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In addition to the trade name, package count, net weight, producer and certifying body a lot number can now be added to the
product description. Adding the information is optional.

13. Description of products

: Trade name

=+ Add commodity | # Modify commodities

1 [EE@IEDIBLE VEGETABLES AND CERTAIN ROOTS AND TUBERS

LTI Tomatoes, fresh or chilled

Lot number

Package count* Met weight =

1.7. Box 14/15: CONTAINER No / SEAL No

Kg

Producer (from box
5=

Q Select | Hr~

Certified by (rom box T

6)*

+ Select

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

The order of the container number and seal number in Box 14/15 has changed. The container number now comes first.

Container number

14./15. Container Mo / Seal No

Format: Explanation ABCLU0000000

Seal number

Fill Iast entries with seal / container numbers to add a new row.

111.8. Box 16: TOTAL GROSS WEIGHT

® Remowve All

g

The new Box 16 for the total gross weight of the products has been added. The information is mandatory and the
amount added needs to be equal to or above the total weight of all the net weights per commodities summed up.

16. Total gross weight

11/15
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Box 19: CUSTOMS WAREHOUSING/INWARD PROCESSING

l.g.

In the new Box 19 additional information can be provided, if the products are designated for customs warehousing or inward
processing. The customs operator added to the field needs to be an organic operator. When the operator is selected, the information

about their control body or authority is automatically added.
The completed box 19 displays the customs operator and their control body/authority.

19.

@ Customs warehousing

Customs operator

Control Body or Control Authority

Customs Declaration Reference
Number

Inward processing

Name (3

Country

Name

Country

COMERCIAL JAVIER CASADO
= Spain 150 Code ES

CAECYL — CONSEJO DE AGRICULTURA Code ES-ECO-016-CL

ECOLOGICA DE CASTILLA Y LEON

= Spain 1SO Code ES

123654
© Customs procedure initiated

I1l.0. MULTI-LINGUAL PDF

The PDF version of a COI certificate can now be printed in several languages at the same time.

= Preview PDF

Clicking on the button with the three dots next to the ‘Preview PDF’ button will open the language selection

12/15



Advanced Print Options

0O Albanian
0O Chinese

& English
® French

0O Maltese
0O Portuguese
O Serbian

U Vietnamese

TRAde Control and Expert System-New Technologies

Several languages can be selected. Clicking the ‘Print PDF’ icon will open the document.

O Baosnian
0O Corean
0O Danish

[} Estonian
® German
L Icelandic
0O Lithuanian
O Norwegian
O Romanian
0O Slovak

0O Swedish

O Bulgarian
O Croatian
0O Dutch

O Finnish
0O Greek
O ttalian

O Macedaonian
0O Palish
O Russian
O Slavenian
0O Turc

Print PDF

(TRACES-NT)

At the bottom of the PDF, the languages of the print version, the certificate’s URL and a continuous page numbering are displayed
— the PDF version of this certificate is only valid, if all the 8 pages in all 4 languages are presented at the same time.

I https:/fwebgate.acceptance.ec.europa.eu/tracesnt/certificate/coi/COL.MX.201 7.0000006'

I1l.21. INITIATE EXTRACT BY RFL

13/15

A user with a role valid as an operator defined as ‘responsible for the load’ has access to a COI certificate and can issue an extract
COl, if the name of his organization has been inserted in the responsible for the load box of the underlying COI certificate.
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TRACES-NT is a multilingual online management tool which notifies, certifies and monitors
trade in animals, products of animal origin, feed and food of non-animal origin, plants, seeds,
propagating material, goods of organic origin and woods.

TRACES-NT is an e-government system, following the requirements of the EU Digital Agenda
towards dematerialisation of health documents.

Dr Didier CARTON
Head of the TRACES-NT Sector

European Commission E u

Directorate-General Health and Food Safety
TRACES-NT Sector

F101 6/169 E =
B-1049 Brussels

Tel: +32 2297 63 50

Mail: sante-traces@ec.europa.eu
Application: https://webgate.ec.europa.eu/sanco/traces
Website: http://ec.europa.eu/traces/

Presentation: http://prezi.com/user/TRACES/

TRACES Toolkit: https://circabc.europa.eu/w/browse/acObd3d2-66ae-4234-b09c-a3fa9854acfd
TRACES-NT online help: https://webgate.ec.europa.eu/tracesnt/help/general/Content/Home.htm
FLEGT documentation: https://webgate.ec.europa.eu/tracesnt/user-guide/flegt/index.html

This information sheet is intended for TRACES-NT users.
You can find this document and download it here.

Updated: 27 April 2017 10:34 AM




